
Winston-Salem/Forsyth County Schools
 INTERNAL JOB OPPORTUNITIES

Human Resources Department
475 Corporate Square, Winston-Salem, NC 27105

 Mailing Address: PO Box 2513, Winston-Salem, NC 27102
336-661-6536 Fax

In-Service Applications are available at http://wsfcs.k12.nc.us/ 

Administrative and/or Central Office Openings

Staff Attorney HR Contact: Brenda Bourne

Legal Department Full Time (100%) - Twelve (12) Months

Wednesday, November 12, 2014Closing Date:  (Administrator Salary Schedule )

The Staff Attorney works in the School Attorney’s Office under the supervision of the General Counsel.  Staff Attorneys 
provide a wide range of legal services for the Winston-Salem/Forsyth County Board of Education including, but not 
limited to, providing legal advice to the Board, the superintendent, assistant superintendents, principals, and other school 
administrators on a regular basis.  Staff attorneys may serve as student discipline hearing officers.  At least one year of 
relevant experience in either education law, constitutional law, employment law, administrative law, contract law, 
construction law, real estate law, family law or criminal law (including juvenile crimes) is required.   Applicants with more 
years of experience are encouraged to apply.  Although the position is full-time, a part-time arrangement would be 
considered for the right candidate.   Cover letters should describe applicant’s relevant work experience and whether 
applicant is seeking a part-time or a full-time position.

Pay depending on experience (Admin Pay Scale)

A juris doctorate from an accredited law school and a license to practice law in North Carolina.  One year of experience 
in the law profession is required with a strong preference for experience in education law. The applicant should have a 
demonstrated interest in public education and a genuine belief that all students can learn.  The applicant should be 
prepared to begin work no later than January 5, 2015.

Elementary School Openings

Reading Interventionist HR Contact: Brenda Bourne

Various Elementary Schools Part Time (50%) - Ten (10) Months

Sunday, November 02, 2014Closing Date: Pay Grade 64 ($2,619 to $3,515 monthly)

10/31/2014Updated on: Page 1 of 4



Applicants need to select the school zone you are applying for and indicate it on the cover letter.

The Reading Interventionist is responsible for providing researched based literacy interventions to identified students.
Implements scientific- based research strategies to enable students to develop the competencies and skills to be 
successful readers. 	Provides individual and group instruction designed to meet individual needs and motivate students.
	Establishes and maintains standards of pupil behavior required to achieve effective participation in all activities.
	Evaluates academic growth of students and maintains appropriate records.
	Communicates regularly with school level personnel.
	Identifies student needs and analyzes student data for growth.
	Develops and delivers lesson plans appropriate to the needs and abilities of assigned students.
Z1:Calebs Creek, Forest Park, HallWoodward, Sedge Garden, Smith Farm, Union Cross:
Z2:Cash, Kernersville, Petree, Piney Grove;
Z3:Ashley, Ibraham, Middle Fork, Mineral Springs, Walkertown; 
Z4:Gibson, North Hills, Old Richmond, Old Town, Rural Hall;
Z5:Jefferson, Kimberley Park, Sherwood, Speas, Vienna; 
Z6: Brunson, Cook, Meadowlark, South Fork, Whitaker;
Z7: Bolton, Diggs-latham, Lewisville, Moore, Morgan, Southwest; 
Z8: Clemmons, Easton, Griffith, Kimmel Farm, Konnoak, Ward

	Bachelor’s degree in reading, language arts, education, or related field; or a minimum of 48 college semester hours and 
three years of experience working with children in a classroom setting.

Secondary School Openings

Administrative Support Assistant II -- Media Assistant HR Contact: Brenda Bourne

Various Schools Full Time (100%) - Ten (10) Months

Monday, November 03, 2014Closing Date: Pay Grade 58 ($1,985 to $2,676 monthly)

Assists in the implementation of an effective school library media program, providing ongoing support to teachers and 
students (K-12) using resources in the school library media center.  Performs routine tasks in the areas of materials and 
hardware acquisition, file and records management, and circulation.  Clerical responsibilities include tasks related to 
ordering/receiving, maintenance, inventory, and production of instructional resources.  Provides hardware and software 
support to users of computer workstations in the school library media center.

High school graduate or equivalent plus at least 48 semester hours of college or community college course work is 
required.  Two years of experience in media or computer support; or an equivalent combination of education and 
experience.  Must meet No Child Left Behind "Highly Qualified" requirements for paraprofessionals.

Secretarial/Clerical Openings

Administrative Support Assistant III - Financial Secretary - Parttime HR Contact: Brenda Bourne

Old Richmond ES Part Time (50%) - Twelve (12) Months

Thursday, November 06, 2014Closing Date: Pay Grade 61 ($2,279 to $3,067 monthly)

Performs administrative and clerical support duties as Lead Secretary  in a school with a variety of work tasks including 
bookkeeping and providing leadership to other clerical staff.  Work is differentiated from the II level because of the 
decisions made in performing the variety of tasks, the knowledge and skills required, and independence of action and 
judgment exercised in the work.  Work requires a broader understanding of the entire school system, with more detailed 
knowledge of the functions, policies, processes, and procedures of the unit and work activities.  Unusual situations or 
precedent setting situations are referred to a higher level supervisor. Work is supervised by a higher level professional 
level supervisor or director and is reviewed through observation, review of work performed, and conferences.

Graduation from a two-year business school; or graduation from high school and two years of general office experience.  
An assessment of relevant computer/bookkeeping proficiency skills will be administered as part of the selection process.

Administrative Support Assistant III - Registrar HR Contact: Brenda Bourne

Glenn HS Full Time (100%) - Twelve (12) Months

Tuesday, November 04, 2014Closing Date: Pay Grade 61 ($2,279 to $3,067 monthly)
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Postion is vacant eff Jan 2015
Variety of work tasks including bookkeeping and providing leadership to other clerical staff; administrative level 
secretarial or office assistant functions in the central office or auxiliary area; or handling a specialized function in 
department such as accounting, purchasing, personnel, transportation, maintenance, or other administrative area. Work 
is differentiated from the II level because of the decisions made in performing the variety of tasks, the knowledge and 
skills required, and independence of action and judgment exercised in the work.  Work requires a broader understanding 
of the entire school system, with more detailed knowledge of the functions, policies, processes, and procedures of the 
unit and work activities.

Graduation from a two year business school and two years of experience in the secretarial or specialty field assigned; or 
graduation from high school and four years of secretarial experience.

Lead Secretary/ Data Manager HR Contact: Brenda Bourne

Kingswood School Full Time (100%) - Twelve (12) Months

Wednesday, November 05, 2014Closing Date: Pay Grade 62 ($2,379 to $3,207 monthly)

This position is 50% lead secretary (pay grade 62) and 50% data manager (pay grade 62).  As lead secretary, an 
employee in this class performs executive assistant support functions to top administrators; serves as lead secretary and 
bookkeeper in a non-traditional high school with comprehensive programs and activity levels.  As data manager, this 
position serves as the designated central office liaison to the student information management system, which houses a 
variety of student records, activities and information on an internet-based platform.  This position is responsible for 
maintaining a variety of applications and programs based on the student information or records.  Work requires 
computer literacy and the ability to follow instructions necessary to input and transmit data.  Work also includes the 
manipulation and analysis of information to produce meaningful reports from the collected data.  The position is directly 
supervised by the Principal, with technical guidance and direction provided by the staff of the Department of Technology.

Graduation from High School and a 2 year college or technical school with computer operations coursework and one year 
of experience in an automated systems environment.  An assessment of relevant computer proficiency skills will be 
administered as part of the selection process.

Transportation Information Management System (TIMS) Operator HR Contact: Pam Hensdale

Transportation Department Full Time (100%) - Twelve (12) Months

Tuesday, November 11, 2014Closing Date: Pay Grade 59 ($2,072 to $2,797 monthly)

Serves as the designated transportation office liaison to the transportation information management system which 
houses a variety of transportation records, activities and information.  Work in this class involves keeping and 
maintaining a variety of technical applications and programs based on the transportation information or records.  Work 
requires computer literacy and the ability to follow instructions given for the operation of the computer hardware and 
software to effectively transmit and compile the required data and information.  Also handles incoming calls to the 
Transportation Department from parents, bus drives and school staff.

Graduation from high school and two years of experience in an automated office or systems environment; or graduation 
from a technical school with computer operations course work and one year of experience in an automated systems 
environment; or an equivalent combination of education and experience.  Preferred qualifications:  Bi-lingual 
English/Spanish fluency and prior experience in transportation dispatch preferred.

Technical/Service Openings

Pest Control Technician HR Contact: Pam Hensdale

Groundskeeping Full Time (100%) - Twelve (12) Months

Thursday, November 06, 2014Closing Date: Pay Grade LB ($2,329 to $2,906 monthly)
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Employees in this class perform a variety of skilled structural pest control treatment actions designed to control structural 
pests in school buildings. A working knowledge of IPM (Integrated Pest Management) is necessary to maximize pest 
management efforts. Work is performed on a schedule that allows for optimum access to school buildings while staff and 
students are not present.
•	Work is performed inside and outside, in varying weather conditions.
•	Ability to lift/carry up to 50 pounds.
•	Ability to stand/walk unassisted.
•	Ability to manipulate items of varying size using manual dexterity.  Ability to grip/grasp.
•	Ability to push/pull, ability to bend/stoop/crouch/creep/crawl.

	Possession of a valid North Carolina driver's license and satisfactory driving record.
P” Phase Certified Applicators Card required. (Applicants not meeting this requirement must demonstrate the ability to 
obtain this certification)
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